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SassySecret.com

CREDIT CARD AND SHIPPING AUTHORIZATION
To protect our valued customer from credit card fraud, Sassy Secret requires that you complete this form prior to your order shipping to a different address. This ensures that you are indeed the card holder and have approved shipment to a different address than that which is listed on your billing statement. All information entered on this form will be kept strictly confidential and will not be used for any other purpose.
Instructions:
1. Kindly fill out all the fields on page 1 of the form, including your signature on page 2.

2. Attach a front and back copy of your credit card as well as a valid photo ID
3. Scan both pages of the completed form to info@sassytress.com. 
4. Send a brief e-mail informing us that you are requesting and address change and have  faxed the required documents. 
5. Upon satisfactory receipt and review of the fax Sassy Secret LLC. will proceed to mail items to the alternate address provided. Please allow for will receive the fax, and upon satisfactory review of the information on this form complete the requested transaction, which can take 24 to 48 hours to process.
Credit Card Holder and Billing Address Credit Card Holder and Shipping Address
Billing Address                                                   Shipping Address
First Name: ___________________________ First Name: ___________________________

Last Name: ___________________________ Last Name: ___________________________
Address 1: ____________________________ Address 1: ____________________________
Address 1: ____________________________ Address 1: ____________________________
Address 1: ____________________________ Address 1: ____________________________
Signature__________________________________
Kindly include a front and back copy of your credit card. [image: image2.emf]
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PRINT LAST 4 DIGITS OF CREDIT CARD: _________ PRINT CVV NO: ___________
*For AMEX it’s the 4 digit code appearing on the front of the card.

The CVV numbers are the last 3 digits that appear at the end of the credit card number on the back of your card. See example. 
Kindly include a copy of your driver’s license/Picture ID
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